
INSURANCE LICENSING SECTION  
2910 North 44th Street, Suite 210 • Phoenix, AZ 85018-7269 • Phone: 602-DOI-4-ILS (364-4457) • Fax: 602-364-4460 
 

CLEARANCE LETTER REQUEST FORM 
Arizona License Number: State to which you are relocating:  

 
You must include $3.00 fee for each Letter of Clearance requested.  
Last Name: (Print)  First Name:  Middle Name:  

Please check one of the following boxes as the reason for requesting a Letter of Clearance.  Only the 
licensee (or if a business entity; an officer, member or director) may request a Letter of 
Clearance.  

 I am RELOCATING to another state and would like to change from being a resident licensee in 
Arizona to being a non-resident licensee in Arizona.   

            Although you must pay for the Letter of Clearance ($3.00), no fee or application is required for 
to change from being a resident to a non-resident licensee in Arizona [A.R.S. § 20-287(B)]. 
Instructions for obtaining a Letter of Clearance when relocating to another state are provided on 
the reverse.  
♦ Pursuant to A.R.S. § 20-286(C) a person who relocates to another state must provide the new 

mailing, business and residence addresses within 30 days of relocating.  

♦    Pursuant to A.R.S. § 20-287 you must obtain a resident license within 30 days of receiving a 
clearance letter. 

 I am SURRENDERING my Arizona license and I will not be licensed in Arizona as a 
nonresident for at least one year.  
♦ A person who surrenders license authority is not permitted to reapply for the same authority 

for at least one year after the date of surrender. [A.R.S. § 20-289(F)].  

 
_______________________________________________    ___________________ 
  Signature of Requestor            Date  
 

 Please mail Clearance Letter to:  
Name of Individual Name of Business 

Address City State ZIP Code 

OR  
Call when ready for pickup  

Name of Individual Area Code and Telephone Number 

Please allow 5 to 10 business days for processing.  
Form L-CLR (01/06)  

 

 



RELOCATING FROM ARIZONA TO ANOTHER STATE  
INSURANCE LICENSING SECTION, ARIZONA DEPARTMENT OF INSURANCE 
2910 North 44

TH

 Street, Second Floor • Phoenix, Arizona  85018-7256 • Hotline: 602-912-8470  

Licensees who are relocating from Arizona to another state who wish to remain licensed in 
Arizona (change from a resident to a non-resident) without having to submit a license 
application or license fee must:  
1. Report changes to the residential, mailing and business addresses to the Insurance 

Licensing Section within thirty days of the changes.  Arizona Revised Statutes (A.R.S.) 
§ 20-286(C);  

2. Provide the Insurance Licensing Section a certification of licensure by the new home 
state within 30 days of becoming licensed in the new home state. A.R.S. § 20-287(B);  

3. Are prohibited from changing both the residential and business addresses to the new 
state until becoming licensed in the new state.*  

*NOTE: A licensee cannot change both the residence address and the business address to an 
address outside Arizona until the licensee obtains a license in the new home state. A licensee 
must be either a "resident1" or "non-resident2" for the following reasons:  
1. A person that relocates a business address to a state in which the person does not hold 

a resident license does not qualify for a non-resident license in Arizona3.  
2. A person that relocates a business and residential address outside Arizona does 

not meet the definition of a "resident." 
 

A licensee relocating to another state may change the mailing address and/or residential 
address to a location in the new state but should maintain the principal place of business in 
Arizona until the licensee obtains a resident license in the new home state.  

                                            
1 Defined in A.R.S. § 20-281(13). 
2 Defined in A.R.S. § 20-281(11). 
3 Non-resident licensing requirements are enumerated in A.R.S. § 20-287. 
 



 
 
 
 
123 Defined in A.R.S. § 20-281(13). Defined in A.R.S. § 20-281(11). Non-resident licensing 
requirements are enumerated in A.R.S. § 20-287.  
 


